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Supplier Media Capture Request Form

[bookmark: _Hlk205987994]This form is to request permission to capture and share photos or videos of work performed on-site or in a fabrication facility and to use that content for promotional purposes such as social media, websites, or brochures.

	Instructions: Email the completed form to your SCM representative on your agreement or purchase order.

	[bookmark: _Hlk136425453]SUPPLIER INFORMATION


	Company Legal Name/ No: 
	     

	Date:
	     
	Contact Name:
	     

	Email:
	     
	Phone:
	     

	PROJECT/WORK DETAILS

	Project Name / Reference:
	     

	Location of Filming / Photography
	Site or Operating Facility
Fabrication Facility 
Other                            
	☐ Yes     ☐ No
☐ Yes     ☐ No
☐ Yes     ☐ No

	Provide the name and location of the site, fabrication facility or if other, describe:       

	Proposed Date(s) of Filming or Photography:
	     
	Estimated Date of Publication:
	     

	CONTENT DESCRIPTION (check all that apply in each section)

	Type of Media Capture
	Photos
Video
Drone Footage
Other                           
	☐ Yes     ☐ No
☐ Yes     ☐ No
☐ Yes     ☐ No
☐ Yes     ☐ No

	If other, describe:       

	Provide a description of the content being captured:       

	Purpose of Use
	Social Media
Website
Brochure/Marketing Material (digital or printed)
Internal Use
Other                           
	☐ Yes     ☐ No
☐ Yes     ☐ No
☐ Yes     ☐ No

☐ Yes     ☐ No
☐ Yes     ☐ No

	If other, describe:       

	Intended Audience
	Public
Client
Internal Stakeholders
Other                           
	☐ Yes     ☐ No
☐ Yes     ☐ No
☐ Yes     ☐ No
☐ Yes     ☐ No

	If other, describe:       

	Platforms for Distribution
	LinkedIn
Company Website
Printed Materials 
Facebook
Instagram
Other                             
	☐ Yes     ☐ No
☐ Yes     ☐ No
☐ Yes     ☐ No
☐ Yes     ☐ No
☐ Yes     ☐ No
☐ Yes     ☐ No

	If other, describe:       

	Should any proprietary or sensitive information be visible, or if personnel that do not provide consent is visible, describe how it will be protected or obscured:       


	GENERAL

	· All suppliers requesting media capture must read and sign the AltaGas Supplier Media Capture Policy before filming or photography commences.
· Regardless of the media capture location, all requests must be approved in writing by AltaGas and fabricator (if applicable).
· Regardless of the media capture location, all media capture activities must be accompanied by an authorized company representative.
· If any personnel are identifiable in the media capture, consent will need to be obtained.  AltaGas reserves the right to review the consent forms upon request.  
· All media capture content and distribution plans must be reviewed and approved by AltaGas and must be used in accordance with applicable laws.
· Violations of the AltaGas Supplier Media Capture Policy  and/or a violation of a term or provision in the agreement may be considered a breach of the agreement resulting in termination of the agreement.

	SAFETY 

	· Media capture activities must be supervised by an authorized company representative.
· Access to restricted or hazardous areas is strictly prohibited without explicit consent.
· All filming and photography must adhere to site-specific safety protocols, procedures and Personal Protective Equipment (PPE) without exception.
· Use of drones or aerial equipment must comply with local, provincial or federal regulations and site safety policies. 
· A Pilot Certificate (drone license) must be presented before media capture is allowed.
· Suppliers must ensure that media activities do not interfere with ongoing operations or pose safety risks.
· Emergency exits, safety signage, and equipment must remain unobstructed during media activities.
· Any safety incidents or near misses during media capture must be reported immediately to site management.
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